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Conference Room 
RESERVATION FORM 

 
 
I attest that we are a qualified nonprofit organization and that I have read and agree to the 
services provided and terms of conference room usage.   
 
 
Organization name and representative name (please print)                                                                           Phone number 
 
 
 
Signature                                                                                                                                                           Today’s date 
 
 
 
Room reserved                                                                                                                           Date & hours of reservation 
 
 
*RESERVATIONS CAN BE MADE ONE YEAR IN ADVANCE.   
 


